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address bar

& http://www.hzlindia.com/vendors.aspx / —__ www.hzlindia.com/vendors.aspx
@ Hindustan Zinc Limited - H.. % | | > &

File Edit View Favorites Tools Help

% vEdﬂnm Q, Sazrch ContactUs | &y A~ A+ = = HINDUSTAN ZINC LIMITED

About Us Operations Products Investor Relations Sustainable Development People Hews & Media

2. Click on

HZ1. Vendor Zone existing vendor

Welcomne to the Vendor Zone of Hindusian Jinc Limited. Here, you will be able to Register (if yohs
Wendor], bogin to your Self Service Portal and view Tenders and Reqguiremenis. Y 'ow will also find vangls
useful documents wnder Imnporiant Documents limlc

= for Senace Providers for =
Reqguirement For Logistic Service
Prowiders

E for Senvice Providers for
Ptant Cperations, Maintenanca
and Mining Services

__"‘ New Yendor Repgistration ; Exisiting Vendor Login

................................................................ & | 5'31 {I:Ir Requirament I:If Ll:lglﬂlﬂ-
i | Flease use this link to Regisier as a New | Please use your existng User 1D and Semvice Providers
T Wendor in HEZL System. = FT Paseword to access your S&if Service Ponal. Ei for ERC Controsiors for -
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How to Login in your account

1. Give your user ID
Vedun tu here (In case you have
forgotten your User ID,
please contact your HZL

SAP NetlWeayer ouwe)

2. Give your
password

3. If you forgot
your password
please click here

L]
Copynght © 2016 SAP AG. All rights resenved. Ey
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How to excess password forgotten link

If you clicked on “Password forgotten” then following screen will be opened-

L B TE———-.

o@ﬂl = https://srm.hzlmetals.com:8200/sap/bc/webdynpro/sap/zsrmwd_fgt_password?sap-return-url:
‘2 Hindustan Zinc Limited - Home ‘ Z7 Forgot Password Reset Fun.., * ‘ ‘

Fle Edit View Favorites Tools Help
ID here
{;._?, B Suggested Sites v & Logon (2) 4P Le ice Gallery = tJ_FIF'LIE“TfE ai}mniFluw a

Login ID: |
=-Mal:
Submit | Cancel | 2 Type yo

registered E- ma|I ID
3. Click on
submlt

After clicking on submit system will send a new password to your email ID given above and
You can use that password in login window.
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Your account screen & features after login

RFx Response Overview X -

File Edit View Favorites Tools Help
5 B Suggested Sites + T Logon (2) Lugﬂn ﬁjWEh Slice Gallery » ¢u, IRCTC a[}mniFluw ﬁjprﬂcesshﬂanager @ QlikView % Shabdkosh |

1. Click on
purchase order

"= . - g _— _— i
e = © 2 @ £ £
Bid Invitations Administration Confirmations Invoices and Credit Memos Meszages Mofifications from Purchaser Purchase Orders
| —N

Al Mew Changed In Process Confirmed Partially Confirmed Rejected Canceled

5 Ec.ick on New

4ist of Purchase Orders

JTY Supplier Relationship Management

List of New Purchase Orders
& Print || Download

5 Purchase Order No. Mame Date
4100078674 PO 05.05.2016
5100018792 PO 04.05.2016

— 3. Select
4100078557 relevant PO PO 21.12.2015
4100078551 from list PO 19.12.2015

After selecting PO first step need to be confirmed a PO before create ASN.
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PO confirmation by vendor

After selecting the PO following screen will be opened

Purchase Order: 4100072674

||E" Process  Display Document Flonar | |-§F"rint || I:H:wnlc:adl

= | Communica Collaboration

1. Click on>
process

= | General Information

Basic Data
Purchase COrder [0 4100072874
Munnber: G0o0001379
Mamne: PO
Ciate: 05 052018
Sistus: Mew

3. Click on this button
or you may also
confirm all line items of
PO in one shot

2. Check PO
quantity before
confirm

= | ltem Overview

& Confirm All ltems || i Reset All ltems]

Number Confirm Short Text Product

10 &

BOLT,CSK.AHFTS,CL 203151212000

RO Quantity

200NOS
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Send PO confirmation response to HZL Buyer

Purchase Order: 4100073674

= Send || Hlsave || Cancel | | | Update Pric:es| | |-%F’n'nt || Dﬁwnlﬂ-ad|

. .:.’v'"; Communication and Collaboration

.E | Seneral Information

Basic Data

1. Click on Send

button to send PO Purchase Order ID: A10007S6T4
Confirmation Mumber: 5000001879
response to buyer Mame: PO
Date: 05.05 2016

After send confirmation your PO will be displayed under “Confirmed” PO list
EL.LY Supplier Relationship Management

" © © = = = = =

Bt
Bid Invitations Administration Confi i ices and Credit Memos Messages Motifications from Purchaser Purchase Orders Scheduling Agreem

All Mew Changed In Process Confirmed Partially Confirmed Rejected Canceled Partially Accepted by Customer Canceled by Cusfomer

ist of Purchase Orders

I.ist of Confirmed Purchase Orders
= Print || Download

| Purchase Order No. MName Date Total Value Status
J 4100078673 PO 05.05.2016 5.994 990.00 INR Confirmed
J 5100018791 PO 04.05.2016 20,000.001INR Confirmed

J 4100078672 PO 03.05.2016 434,700,000.00 INR. Confirmed
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Create ASN

e Once the material is ready to dispatch from your premises then you need to
create the Advance Shipping Notification (ASN)

For ASN, please follow the below path
Purchase order = confirmed

§ ¢ ¢ o © © MM ¢ ¢ EE

Boloidirs  Advistn  Cofmabrs  oces mdCredtlemos  Mesages  NoffcowsfomPuchaser  PuchaseOntes  Scheuing gvementReeses  Shopog lietfcates Paynent e
M Mew Chngsd  InPocess  Confmed  PulabCofmed  Repcied  Cmeld  Pafaly Accepiedby Costomer Ny Cancekd by Cosbomer

st of Purchase Orders .
2. Then click 5 GIE300
List of Confirmed Purchase Orders on confirmed purchase
% Purchase Order ho Name Date Total Value Stalus Number
| A1o0nraged PO 1M1 4004 320 00INR Confimed 0001842
RABNIATAY fA I 2R M G5 B INR (" nnfirmed AMNHAY

3. Select PO
from the list
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Create ASN

* Once you open the confirmed PO you can click on “Create ASN” button to
create the ASN

1. Click on
Create ASN

| Gl
Basic [lata Termas of Paymant

Panchass {indes 1 eI Piyeent in Doy Deseoart i %
Marmber BRI X

hirts Pd

Dt LM EH

B Cioefirmed
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ASN Screen — Mandatory fields detail

e Delivery Date — Expected Date of Delivery to HZL Plant premises (Please provide expected
delivery date at HZL even if the terms are ExWorks/Tpt Godown etc)

e Shipping Date- Date on which material leaves the vendor premises
 Means of Transport : The vehicle in which Vendor is transporting the material

e Bill of lading : Document number that carries all the shipment details of the material . In case
of dispatch by Truck, please provide LR details.

* Invoice Number : Vendor invoice number that is sent along with the material

* |nvoice date : the date on which the invoice has been created

Total Inv. Claimed : Total amount in the invoiced including the taxes

Optional fields-

* Road permit number : Details of Road permit wherever applicable

e Deduction for early payment : In order to facilitate payments earlier than the due date,
please opt for this option. If this option is selected HZL will not wait for due date and release

vendor payment ASAP after deducting cash discount for the days payment early released @
1.5%/month
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Create ASN

e ASN screen General data is as below

Delivery Information

1ist of Purchase Orders > Display Purchase Order > Process ASN

Delivery Date (Expected): 15.05.2016
e Shipping Date: 07.05.2016
« Goods Delivered to Recipient || E]Save || xCanc:eI| | |%F"rint| DO;H&{] Means of Transport: |Trur::k
Truck No.*: RJ27021231

:| General Information

. Give a" the Bill of |-Eldil'lg.l'll_ﬂ Mo *: RW1234-0

Basic Data details in Invoice No™: 2308

Number- 20000004 delivery Invoice Date™: 04 05 2016

Name: ASN information Total Inv. Claimed™*: 15000
Date- 06.05 2016 Foad Permit Number: ABC123

Status: Created Deduction by HZL for early payment-

(i you chooss this option payment will b released before due date sfier deducti

* |n the tem overview you have to mention the quantity that you are
shipping

2. Change
guantity here

b L o)

St Al Owisect A Propose Quistredog Ountiie

Mmber Desorghion Frdut Chantity Lind of Mexare Poctase Ordrbio  Parchase Crder llem ke Spection
ASEEMELY LIFT BLE, | 2175512000 i NS 4 TBEE H A []
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Attachment in ASN screen

At the bottom of the ASMN screen Vendor can see the attachments and
Vendor can upload the documents

The * sign besides the attachment name indicates mandatory document

Vendor can upload the documents with extension .PDF, XLS, JPG,
PNG, TXT

Vendor can upload any document from his/her local drive with a size
limit of 2 MB

. Browse file

from your 2. Then click

Attachments on upload

Irnvisige®

Excise-Invoice: Choose fie | Nafie choaes -.L'p':.ﬂl
DebitNote-For-Freight-li-Raquited | Choose fie | Na fie chosen [ Ugicad |
Third® arty-PreviousSupplier-invoice: | Choose fie | he fie chone Vseas |
Weight Slip | Chcone tin | bz din cocsen [ Upioad |
Lab Report Choote fie | Mo fie choaes giead |
SupplierP0-Others EEE [ Ugicad |
Test Cetificates-Inspection Reports: | Choose fie | Mo tie chcsen s |

Wamanty Cenificate EEE Ugiead |
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st of Purchase Orders » Display Purchase Order > Process ASN 3. take prinD
Display ASN: 2000000383 ASN document

ASN Submission

“Save” - In case you wish to submit ASN later, please click on Save button to save the
current details. Please note that this option would NOT submit the details to HZL

“Goods delivered to recipient” - To submit the ASN to HZL, click on “Goods Delivered to
Recipient” button and wait for confirmation. Upon successful submission of the details, a
confirmation message will be displayed as shown <Your changes have been adopted
successfully >

To take print of ASN document vendor can click on “Print” option and attach print out with
other documents to be sent to the address of respective unit store as per existing practice.

 Goads Deliveged 1o Recipient | (FSave [ X Cancel| | | & Prin M

(=5 General Infdgmation
Basic Data 1. Save ASN Delivery Information
Number. Defivery Date (Expected) 14.04 2016 B 00-00
Name Shipping Date 13.04.2016 0 00:00
Date: Weans of Transport: Truck ¥
Status Truck No.* 12345
Bill of kading/LR No." 12345
[nvoice Ho® 12345
Invoice Date" 13.04. 2016 5]
Total Inv. Claimed® 1,000.00

Road Permit Number 000090000000
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Help desk detail

Submission of the above steps completes the process of
Advance Shipping Notification to Hindustan Zinc Limited.

We Thank You for your support.

If you need any further assistance on the ASN process,

please get in touch with your buyer or helpdesk at the
below details-

SRMVendor.Helpdesk@vedanta.co.in

0294-2652661


http://www.sesasterlite.com/
mailto:SRMVendor.Helpdesk@vedanta.co.in

Thank You
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